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ORTU GABLE HALL SCHOOL  

ADMISSIONS POLICY 

                            

The Admission of Students to Ortu Gable Hall School  

1. This document sets out the admission arrangements for Ortu Gable Hall School.  Any changes to the 

arrangements set out in this document must be approved in advance, by the Ortu Gable Hall School 

Local Governing Advisory Board. 

2. For the purposes of this Admissions Policy, references to admission law, to the statutory Codes of 

Practice and to admission authorities shall be deemed to be references to the Local Governing 

Advisory Board. 

I: ADMISSION ARRANGEMENTS 

3. The admission arrangements for Ortu Gable Hall School, for the year 2021/2022 are:  

a) Ortu Gable Hall School has an agreed admission number of 242 students. Ortu Gable Hall 

School will accordingly admit 242 students in the relevant age group each year if sufficient 

applications are received;  

b) Ortu Gable Hall School may set a higher admission number as its published admission number 

for any specific year.  Before setting an admission number higher than its agreed admission 

number, Ortu Gable Hall School will consult those listed at paragraphs 16 and 17 below.  

c) Parents will receive confirmation of places from the local authority on 1st March each year. 

d) If you receive notification that you have a place at Gable Hall School we will contact you with 

various information and to arrange to meet you. 

e) Please note that the school does not have any authority or influence over the offer of places 

which are determined in accordance with our admissions policy. The offer of places is 

administered by the local authority. 

f) If you are unlucky and do not secure a place at the school despite applying to the local authority 

for one, and feel that you have grounds, then you are entitled to appeal. 

g) Appeals must be made to the School for the September academic year intake by the 30th April 

of each year. 

h) Information about the admissions process can be found on the local authority website by clicking 

here.  

i) Information about important dates for admissions can be found on the local authority website 

by clicking here. 

j) Forms and documents can be downloaded from the local authority website by clicking here. If 

you are unsuccessful you may appeal; the deadline and procedure for appeals is detailed below 

in Section 18. 

https://www.thurrock.gov.uk/secondary-school-admissions/applying-for-secondary-school-place
https://www.thurrock.gov.uk/secondary-school-admissions/admissions-timetable
https://www.thurrock.gov.uk/secondary-school-admissions/download-documents-and-forms


 

 

Process of application 

4. Ortu Gable Hall School will use the following timetable for applications each year (exact dates within 

the months may vary from year to year) which, whenever possible, will fit in with the common 

timetable.:  

a) September – Ortu Gable Hall School will publish in its prospectus information about the 

arrangements for admission, including over subscription criteria, the following September (ie in 

September 2021 for admission in September 2022).  This will include details of open evenings 

and other opportunities for prospective students and their parents to visit the School. The 

School will also provide information to the LA for inclusion in the composite prospectus, as 

required;  

b) September/October – Ortu Gable Hall School will provide opportunities for parents and 

students to visit the school  

c) October - closing date for application forms;  

d) December - March - applications considered by LA.  

e) March - offers of places notified in writing to parents by the LA.  

   

5. This timetable reflects the practice in Thurrock LA and is intended to secure a co-ordinated approach 

to admission for parents and students. Ortu Gable Hall School will fit in with the coordinated 

admissions scheme for Thurrock LA, when this is agreed.  

Consideration of applications  

6. Inclusivity and Equality – Ortu Gable Hall School will consider all applications for places.  

7. The School is fully inclusive and welcomes applications for the admission of children with special 

educational needs (SEND), physical, mental or behavioural disabilities and other protected 

characteristics defined by the Equality Act 2010. The School's admission arrangements are 

determined and implemented with its equality duties in mind, including the public sector equality duty 

(PSED). 

8. Children with an Education Health and Care Plan (EHC Plan) 

Children with an EHC plan are admitted to school under separate statutory procedures set out in 

the Children and Families Act 2014. These procedures are managed by the child's home Local 

Authority, not under the school's determined admission arrangements. Parents of children with an 

EHC plan should therefore liaise with their child's home Local Authority's SEND team if they want 

the school to be named in their child's EHC plan as their child's school. 

9. Where this happens in the normal admission round (i.e. entry to Year 7 in September), these children 

will be allocated places before all other children, reducing the number of places left within the 

published admission number (PAN). 

10. At all other times, children with an EHC plan naming the school will be admitted even where this 

means the PAN will be exceeded. 

11.   Where fewer than 242 applications are received, Ortu Gable Hall School will offer places to all 

those who have applied.    



 

 

12. Notwithstanding paragraph 6 to 11 above, Ortu Gable Hall School may refuse admission to particular 

applicants in cases where fewer than the published admission number has applied. These are 

applicants who have been excluded from two or more other schools and the ability to refuse 

admissions runs for a period of two years from the last exclusion.  In all the circumstances described 

in this paragraph, however, the Secretary of State may direct Ortu Gable Hall School to admit such 

a student and that direction shall be binding on Ortu Gable Hall School. 

13. Children of staff members employed at Ortu Gable Hall School 

For inclusion in this category, the staff member must be employed at any Ortu Federation School. 

For the avoidance of doubt, it is not possible for a staff member to have priority at more than one 

school within the Trust. 

For the purpose of this category, a 'child' of a staff member is: 

• his or her natural or adopted child, whether the child lives with the staff member or 

  elsewhere; and/or 

• his or her step-child or child of a cohabiting partner, where the child lives and    

  sleeps at the home address of the staff member for more than 50% of his or her      

  time from Sunday to Friday night during term time. 

For the avoidance of doubt, a step-child or child of a cohabiting partner, who lives 

elsewhere, will not be eligible for a place under this category. 

Applications in this category must be accompanied by a completed Children of Staff Supplementary 

Information Form, to be received by the application deadline. The same parent must complete both this 

form and the application form giving only their own details. 

 

 

14. Children of UK Armed Forces Personnel/Crown Servants 

Applications for the admission of children of UK Armed Forces personnel with a confirmed posting to 

the area, or Crown servants returning from overseas to live in the area, will be accepted and processed 

before the family moves house, as long as the application is accompanied by an official letter giving a 

relocation date and a Unit postal address or quartering area address for use in applying the 

oversubscription criteria 

 

15. Requests for Admission Outside Normal Age Group 

Parents have a right to request that their child is admitted to a year group other than their normal 

year group at the school. This may be to a year group below or above, and there may be a variety 

of reasons for making this request. For example, the child might be gifted, suffer from long-term or 

serious illness, or have been educated overseas and/or used to studying at a different level (these are 

examples only, not an exhaustive list). 

However, parents do not have a right to decide that their child will be admitted outside their normal 

age group. Such requests must be considered by the School’s Admission Committee, in order to 

decide whether or not to agree the request in principle, or refuse the request, taking into account 

the factors set out below. 

Requests for admission outside normal age group are not applications for admission, which must still 

be made in the usual way. Parents are strongly encouraged to make their requests in a timely manner, 

preferably well ahead of any application deadlines, so that they can obtain a decision in principle 

which will enable them to make informed decisions when they subsequently apply for admission. A 

separate request must be made to the Admission Authority for each school being considered. 



 

 

The Admission Committee will make decisions on the basis of the circumstances of each case and in 

the best interests of the child concerned, taking into account the parents' views, information about 

the child’s academic, social and emotional development, the child's medical history and the views of 

their medical professionals, whether they have previously been educated or attended nursery out of 

their normal age group, and whether they may naturally have fallen into a lower age group, if it were 

not for being born prematurely. They will also take into account the views of the Principal of the 

school and, where provided, the Principal of any current or previous school. This is not an exhaustive 

list, and parents may put forward any matters for the Admission Committee to consider. 

Parents should make their requests by completing a Request for Admission Outside Normal Age 

Group Form and submitting it with any supporting documents to the School marked for the attention 

of the Clerk to the Admission Committee. This form is available to download on the school's website 

or in hard copy from the school's main office. 

In all cases, the Admission Committee will notify parents of the outcome of their request formally in 

writing, explaining its reasons in sufficient detail for parents to understand why it came to that 

decision. Where the request is agreed in principle, this letter should accompany the application for 

admission subsequently made for a place at the school. 

Parents do not have a statutory right of appeal against a refusal of a request for admission outside 

normal age group, but they may submit a complaint under the school's published Complaints Policy 

if they do not believe the request was dealt with by the Admission Committee properly. Parents do, 

of course, have a statutory right of appeal if they also applied for admission and a place was refused 

in the child's normal year group as well. 

 
16. Procedures where school is oversubscribed 

Where the number of applications for admission is greater than the published admissions number, 

applications will be considered against the criteria set out below:  

a) Children who are in the care or interim care of a local authority pursuant to sections 31 and 38 

of the Children’s Act 1989, or children who are accommodated by a local authority pursuant to 

section 20 of the Children’s Act 1989. This includes children who were in care but have since 

been adopted or become subject to a residence order or special guardianship order.  

b) Children with an Education and Health Care Plan are allocated school places under different 

regulations and will override all other categories or priority.    

c) Admission of students whose siblings currently attend Ortu Gable Hall School and who will 

continue to do so on the date of admission;  

For the purpose of allocating places, sibling means :  

  Full sibling living at the same address as the applicant  

  Step sibling living at the same address as the applicant  

  Half sibling living at the same address as the applicant  

  Long term foster sibling living at the same address as the applicant   

d) Admission of children who live with parents, carers or guardians who have been employees of 

Ortu Gable Hall School for at least the previous two years prior to the child’s admission date. 



 

 

e) Students resident in the priority admissions area (formerly catchment area) of Ortu Gable Hall 

School with students living nearer the school being given higher priority.  

f) Admission of children of former students of Ortu Gable Hall School. The former student must 

have completed the five full years at the Gable Hall. This will not include siblings of former 

students who did not attend Ortu Gable Hall School.  

 

g) Admission of students on the basis of proximity to Ortu Gable Hall School using straight line 

measurement.  Students living nearer to the school being given higher priority.   

Distance from Ortu Gable Hall School will be measured in a straight line in metres by a digital 
mapping system from the school’s main reception door to the front door of the home.  

h) If more than one student is entitled to the last place in a year group (as in twins, multiple births 

or same distance measurement), the school will offer a place to the additional student(s). 

i) Notwithstanding the provisions of paragraphs a – f above, the Secretary of State may direct Ortu 

Gable Hall School to admit a named student to the school on application from the LA.  

Mid Year Admissions and September Admissions for Year Groups other than Year 7 

17. Parents wishing to make an application for a place for their child should submit the appropriate form 

to the Local Authority (Thurrock Council).  

Arrangements for Appeals Panels  

18. Parents will have the right of appeal to an Independent Appeal Panel if they are dissatisfied with an 

admission decision of Ortu Gable Hall School.  The Appeal Panel will be independent of the school 

and will be composed of three members who will include:  

a) At least one lay member.  Lay members are people without personal experience in the 

management or provision of education in any school (though it is permissible to use people who 

have experience as governors of other schools, or who have been involved in education in any 

other voluntary capacity); and  

b) At least one person with experience in education who is acquainted with educational conditions 

in the area, or who is the parent of a registered pupil at a school. 

19. The arrangements for appeals will be in line with the Code of Practice on School Admission Appeals 

published by the Department for Education and Skills as it applies to Foundation and Voluntary Aided 

schools (Maintained Schools).  

20. Parents will normally have 20 school days after notification of a place not being offered at Ortu Gable 

Hall to lodge an appeal. The notification will indicate the reasons for refusal of a place and of the 

right of appeal.  

21. Parents wishing to appeal against an admission decision by Ortu Gable Hall should send a letter to 

the Clerk to the Appeal Panel at the address given on the appeal form. Other documents may be 

submitted in support of an appeal and should be lodged with the Clerk to the Appeal Panel not less 

than 7 days before the appeal hearing.  

22. Parents will be given at least 10 school days’ notice of the appeal hearing, unless they agree to a 

shorter period of notice. At least 7 days before the hearing, Ortu Gable Hall School will provide the 



 

 

parent with a written statement detailing the reasons why it has not been possible to allow the child 

to attend the school. The Appeal Panel will have the discretion to refuse to admit late evidence.  

 

23. The Clerk to the Appeal Panel will, if possible, inform parents of the Appeal Panel’s decision on the 

day of the hearing. In the case of the appeal hearings taking in excess of one day the Clerk to the 

Appeal Panel will contact parents with the decision on the final day of the hearings. The parents will 

also be informed of the outcome in writing within 14 days of the date of the hearing. In the case of 

unsuccessful appeals, the Appeal Panel will give the parents their reasons for not upholding the appeal.  

24. Decisions of the appeal panel are binding on all parties. Only one appeal is allowed per applicant. 

II: ANNUAL PROCEDURES FOR DETERMINING ADMISSION ARRANGEMENTS 

Consultation 

16. Ortu Gable Hall School shall consult each year (by 31 March) on its proposed admission 

arrangements and will have regard to the local admission arrangements for the Thurrock area.  

Determination and publication of admission arrangements 

17. Following consultation, Ortu Gable Hall School will consider comments made by those consulted 

and will then determine its admission arrangements by 15 April of the relevant year and notify those 

consulted what has been determined.   

Publication of admission arrangements 

18. The published arrangements will set out:  

a. the name and address of the school and contact details;   

b. a summary of the admissions policy, including oversubscription criteria;   

c. arrangements for hearing appeals.   

Representations about admission arrangements 

19. Where other admissions authorities in the relevant area make representations to Ortu Gable Hall 

School about its admission arrangements, the School will consider such representations.  Where 

Ortu Gable Hall School and other admission authorities cannot reach agreement locally, any 

admission authority in Thurrock may make representations to the Secretary of State. The Secretary 

of State will consider the representation and in so doing will consult Ortu Gable Hall School.  Where 

the Secretary of State judges it appropriate, the Secretary of State may direct Ortu Gable Hall School 

to amend its admission arrangements.  

20. Other admission authorities in the Thurrock area have the right to ask Ortu Gable Hall School to 

increase its proposed published admissions number for any year. Where such a request is made, but 

agreement cannot be reached locally, an admission authority may ask to the Secretary of State to 

direct Ortu Gable Hall School to increase its proposed published admissions number. The Secretary 

of State will consult Ortu Gable Hall School and will then determine the published admission 

number.  

 

21. In addition to the provisions at paragraphs 16 and 17 above, the Secretary of State may direct 

changes to Ortu Gable Hall School’s proposed admission arrangements and, in addition to the 



 

 

provisions above, the Secretary of State may direct changes to the proposed published admissions 

number.  

Proposed changes to admission arrangements by Ortu Gable Hall School after 

arrangements have been published 

22. Once the admission arrangements have been determined and published, Ortu Gable Hall School will 

propose changes only if there is a major change of circumstances.  In such cases, Ortu Gable Hall 

School must consult those consulted under paragraph 17 and 18 above and must then apply to the 

Secretary of State setting out:  

a. the proposed changes;  

b. reasons for wishing to make such changes;  

c. any comments or objections from those entitled to object.  

Need to secure Secretary of State’s approval for changes to admission arrangements 

23. The Secretary of State will consider applications from Ortu Gable Hall School to change its 

admission arrangements only when Ortu Gable Hall School has consulted on the proposed changes 

as outlined at 16 and 17 above.   

24. Where Ortu Gable Hall School has consulted on proposed changes and there have been no 

objections from other admissions authorities, Ortu Gable Hall School must still secure the 

agreement of the Secretary of State before any such changes can be implemented. Ortu Gable Hall 

School must seek the Secretary of State’s approval in writing, setting out the reasons for the 

proposed changes and passing to him any comments or objections from other admission 

authorities/other persons.  

25. The Secretary of State can approve, modify or reject proposals from Ortu Gable Hall School to 

change its admission arrangements.   

26. Records of applications and admissions shall be kept by Ortu Gable Hall School for a minimum 

period of 10 years and shall be open for inspection by the Secretary of State.  

/End Review Date March 2022 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 
CHILDREN OF STAFF 

 
SUPPLEMENTARY INFORMATION FORM  

 
Please carefully read the School's Admission Policy, which is published on the School's website and available 

in hard copy form from the school's main office, before completing this form.   
 

The employed parent must complete Part A of this form, and then give it to their Manager to complete, 
sign and date Part B.  The completed form must be submitted by the application deadline.  

 

 
I certify that the information that is provided in this form is true and accurate, to the 
best of my knowledge and belief: 
 

 
Signed: 
 

 

 
Full Name: 
 

 

 
Position Held: 
 

 



 

 

 
Dated: 
 

 

 

 
PART A - TO BE COMPLETED BY THE CHILD'S PARENT 
 

 
Child's full legal name: 
 

 

 
Child's date of birth: 
 

 

 
Child's home address: 
 
(as defined in the Admission Policy) 

 
 
 
 

 
 
 

 
Employed parent's full legal name: 
 

 

 
Parent's address: 
 

(if different to above)  

 

 

 

 

PART B - TO BE COMPLETED BY THE EMPLOYED PARENT'S 
MANAGER 
 
 
Does the candidate meet the criteria for inclusion in the 
oversubscription category for a child of a staff member? 
 
(Please refer to the Admission Policy for the definition of 'children of a staff members' and other 
requirements before answering) 

 

Yes  

No  

 
Signed: 
 

 

 
Full name:  
 

 



 

 

 
Position Held:  
 

 

 
Dated:  
 

 

 

 
I certify that the information that is provided in this form is true and accurate, 
to the best of my knowledge and belief: 
 

 
Signed: 
 

 

 
Full Name: 
 

 

 
Position Held: 
 

 

 
Dated: 
 

 

 
Please note, this form is not an application for admission.  A separate application for admission 
must be made in the usual way.  

 

 

 
REQUEST FOR ADMISSION OUTSIDE NORMAL AGE GROUP 

 

Please carefully read the school's Admission Policy, which is published on the school's website and 
available in hard copy form from the school's main office, and Paragraphs 2.17 to 2.17B of the DfE's 

School Admissions Code 2014 published online, before completing this form. 

 

 

 

Child's details: 

 

 

Child's  full legal name: 

 

 



 

 

 

Child's date of birth: 

 

 

 

Child's current age: 

 

 

 

Child's home address: 

 

(as defined in the Admission Policy) 

 

 

 

 

 

 

 

 

Parent's details: 

Please only provide details for one parent below.  No details of the other parent should be given.  The 

definition of a 'parent' in education law is set out in the school's Admission Policy.   

Where an application for admission has also been submitted and the child has a parent 

who is employed at the school, the employed parent must complete their details in this 

form. 

 

Parent's full legal name: 

 

 



 

 

 

Parent's address: 

 

(if different to the above)  

 

 

 

 

 

 

 

 

Parent's email address: 

 

 

 

Parent's contact number: 

 

 

 

 
Year groups: 
 

 
Child's normal year group: 
 

 

 
Year group sought for child: 
 

 

 

 
Please set out below your reasons for asking for the child to be admitted to a year 
group outside their normal year group: 

 

You should have regard to the following factors which the Local Advisory Governing Board Members will take 
into account when considering whether or not to agree your request in principle: 
 

 Information about the child/candidate’s academic, social and emotional development;  

 Where relevant, the child/candidate's medical history and the views of their medical professional;  

 Whether the child/candidate has previously been educated outside their normal age group;  

 Whether the child/candidate may naturally have fallen into a lower age group if it were not for being born 
prematurely.  

 
This is not an exhaustive list - you should provide any other information you believe is relevant to your request. 



 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 



 

 

Please list below documentation you have attached in support of your request: 
 
For example, a letter/report from the child's GP, hospital consultant or other medical professional, social 
worker, home tutor, nursery teacher, etc. 

 

 
 
 
 
 
 
 
 
 
 
 
 

 

 
I certify that the information that provided in this form is true and accurate, to the best 
of my knowledge and belief: 
 

 
Signed: 
 

 

 
Full legal name: 
 

 

 
Dated: 
 

 

 

 
Please note, this request is not an application for admission.  A separate application for admission must be made 
in the usual way at the appropriate time.  We strongly encourage parents to make requests for admission outside 
normal age group well ahead of any deadlines for applying for admission, so that a decision in principle can be 
obtained and informed choices made. 
 

This completed form, together with all other required documents, must be sent to 

info@gablehall.com  

 

 

 

 

 

mailto:info@gablehall.com

